
Sri Lnnka Bureau of F'oreign Emplovmcnt (SLllFE)/Foreign l-lmploymcnt Scction of lVIinistry of
Forcign Affairs, Foreign Employmcnt & "l'oul'ism

Itccruiting Overscas Mission Staff
{Local Based OIficers)

l. Personal I'articulars:
a) Namc in Full :

Name with Initials :

b) Date ol Birth dnd
Age:

c) NlC No
d) Gender

2. Contact Details:

:Years :...... Months:...... I)ates:.....

: Male,female

(as at date : .....................)

a) Address

b) Tel (llome) :

c) e-mail address

3. Educational & Professional Qualifications:

Tcl (Mobile):

a) Secondary liducalion:
G.C.E O/L

Year School Stream Results Remark
Subiect Grade

G.C.E A/L
Year School Slreanl Results Remark

Subject Grade



rc6,1vrs I
b)

Namc of Bachelor's/Firsr
Degree (Class il'any)

Field of Stud1, Llniversity/
Institule

Pcriod Effective
I)ate

Remarks(
For office
use only

c)

Name ol Ir4asler's Degree/
Post Gmduate Diploma

Field of Study University/
Institute

Period Effective
Ilate .

I{emarks
(For

olfice use

onlv

d)

Professional Qualification Field of Study Universityi
Institute

Period Effective
Date

Remarks
([or

office use

only

Diploma/Certifi eatc corrsc

Narne of Diploma/Certifi cate
Course

Name of Inslitute Duration Reniark



5. Scn'ice Erpericncc:

a) SLIIF E/liorcign Employmcnt Division of thc Ministry of Forcign Affairs, Forcign
Imployment & Tourism (Chronological Orde r)

a) Other Institution (Chronological Order)

Minislry/Department/
S1a1e-O$'ned

Enterprises (SOEs)

Grade Designation Pe od Years Rcmark

From To

6. I)cclaration:

a) I hereby declare that the particulars fumished above are true and accurate to the best oI'my
kriowlcdgc.

b) I certify that there are no formal or pending disciplinary inquires against me to date-

c) I hereby declare that I have rendered satisfactory service, in accordancc with the Establishments

Code, for the past ----.....--..-. years. a-s requircd under the approvcd Scheme of Recruitrrent
(SOR), for the post of......-......................for which I have applicd.

Signaturc : . . . .. . . . . .. . . . . .. . , . . . . . . . . . . .

I)a1e :

Designation Cindc Division Period Years Remark

From To

Recommendation of the Head of the division

I hereby recommend/ do not recommend the application of Mr.&4rs./IVIs.

- .. . . . . for the above pos1. I{is/l-Ier service is good/satisfactory/to

be improved for thc applied position.

Name, designation and official seal ofthe
Head of the Division

Signature & Date



(For office use onll)

Recommendation of the Administration and HR Division of thc SLBFE/Foreign Employment
Section

(a) Permancnt Position and Grade of lhe Applicant: . . . -... -.. ...

(b) Confirmation of Satisl'actory Service:

t hereby certify that the abovc named applicant has completed i not compleled Lhc required

period of satisfactory service in accordance with the approved Scheme of Recruitment (SOR) and

theprovisions of the Establishments Code.

{c) Disciplinary Status: (Please mark "/" as appropriate)

fl No formal disciplinary inquiryis against the applicant.

Formal disciplinary inquiryis pending against the applicant (details to be afta;hed).

(d) No. ofservice period remaining ibr retiremcnt as ofclosing date ol'the applications:

Years:.. -...... ".. Months:............... Ilates:

(e) Recommendation:

Bascd on the above, the application is:

[ot Recommended

Name, dcsignation and official scal of thc
Head of the Administration &tIIt Division

DOC NO: OArr/r,a8 rSSUE NO: 0l REVISION NO: 0,1 DATE OF tSSUf,: 14.01.2020 DAT' OF RI)!'TSION: 30.03.2026 PACf, 04 Or 0.1

7.

f,ecomrnended

Signaturc & Date


