
\Rl L\\N.1 }tl I(1. 1l'()r l()R!.t(;\ I \lPI.()\] \1 (sttltl)
1{l\rsTRY OF FORr-rCN AF}..1mS. fi)Rl.:lCN E11pt_(tf i\rr-.\T & 't'otiRlst\l {MrA,}'a^T)

Rcquired Qualil'icalions tnd 1,-rpe ricnce

l) RECRUTTTI,rENT TO THI POST OF COUNSELLOR

A. For O{fcers ofSLBFE (shall lulfill one ofthe foilowing critcria)

i. A Milirnum of One ( I ) year satisfactot] servicc in a post of the S€nior Manager lli\4 2-l
category or abole in the subject area rcleyant to the posl

A Minimum of Three (3) ycars satisfactory senice in a post ol'the Senior Manager HM
l-3 category in tire subject area releyant to the post

A Minimum ofFive (5) ycars satishclory servic€ in a posit oftlrc HM 1-1 catcgory in the

sutlject area relelant lo rhe post

B. For Ofliccts of Foreign Emoloyment Division of the Ministn, of Foreign Affaix. Foreign
Emnlor ment and Tourism

A Bachelor's Degree in Human Resource Management, Intemational Relalions, Law, Business

Managem€nt, Public Administration, Commerce or any other field relevant to the subject area of
the post from a Uniyelsity or lnstirution, recognized by the University Crants Commission.

rvith

Postgraduale Degree io Human Resolrce Management, Intemational Relations, Irw, Busircss
Mamgement, Public Administration Commerc€ or any other field relevant to lhe subject area of
the po$ Aom a Uriversily or lnslilution, recognized by &e University C.anls Commission-

and

At Least 5 years' Public Service experience in a Grade II position of the senior levei. as per the
service classification outliocd in Public Adrninistratioo CircularNo. I01025.

2) RECRUITMENT TO THE POST OF FIRST SECRETARY

A. For Ollicers of SLBFE (shall fullilt one ofthe following criteria)

i- A Mirimum ofone (l) year satisfactory service in a post of the Senior Manger HM l-3
category in the subject area r€levant to the post

A Minimum ofthrce (3) years salisfartory seryic€ in a post ofthe Senior Manger HM l-l
category in the subject area relevaflt to the post

A Mioimum of fifteeo (15) years satisfactory seryice in a post ofthe MM l-l category ia
1he subject area .elevad to rhe post
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A llachckrr's Degrec in llrmarr llesource l\,lanagelrenl. lnlerrarional Rclalions. l,aw. llLrsirlcss
Nlanagernert. Public Ad.rinislla1ion. co,nrcrce or anv othel field l'elevanl io thc srbjec'r arca of
the post from a l)niversilL or Inslirution- recognizcd b),the ijniversity Crants Corrniissiorr.

\r,ith

Postpraduate Dcgree in llutnin Resourcc Management, lnrernational Rclarion<. La*., Businr.ss
Managemert, Public Adminislrdtion, Commcrce or any other field relevant to 1he subject lrea ol.
the pos{ from a Unire.sity or ,n$illnion, rccognized by the Universib/ crants Commission

and

At Least 3 yea,"'Public Scrvice experience in a Grade Ii position of the seoior level, as pe,r the
scrvicc classificarion outlined in public Administration Circular No. iOA025.

3) RECRUITMtrNT TO THI] POST OF SECOND SECRETARY

A. For Orficers of SI,BFE

A Minimum of eight (08) yeals sarisfactory service ir a post of MM I _1 category in the subject
arca releyant to the post.

A Bachelols Degree in Iluman Resource Management, Intematiooal Relations, Larv, Busircss
Management, Public AdministatiorL Commerce or any other field relevaot to the subject area of
the post from a University or lrlstihjtion, recognized by the University Grants Commission

with

Postg"duate Degree in Human Resource Management, tnlemational Relations. Laq Business
Management, Public Adminislration- Commerce or any other field relevant to the subject area of
the post from a Uniyersitv or lostt'tution, recognized by the University Grarts Comnrission

and

At Least 8 years'Public Service Experience in a Grade III position ofthe senior level, as per the
service ctassification outlined in Public Administratioo Circular No. 10/2025.

RECRUITMENT TO THE.POST OT THIRD SECRETARY

A. For Oflicers ofSLBFE

A Miaimum cif five (05) years satisfactory service in a post of MM l-l category in the subject
atea relewnt 10 the post.

4)
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Ir. I'ot'Officers of Forcign t:nrrlolmcnt l)ivi.ion of lhe iltiristrv of For.isn Affairs. Foreiqn
}]mplolmenl and Tourism

A Bachelor's Degree in llunrar Rcsource Managernelrt, Intemalional Rclations. l-a*, Business

Ivarage[r€nt. Public Administlation, Comrncrce or any ol]ler l-icld relcvanl to the subject area ol'
the post f'rom a i.iniversily or lrstilutioo. recognizc'd by the Univcrsity Grants Comnrission

and

A.1 Leasl 5 -vears' Public Service experience in a Crade lll position of the senior leyel. as per the
seftice classification oullined in Public Adminislralion CircularNo. 10/2025.

5) RF.CI{UITMENT TO Tllll I'OST Ot ATTACH i { LABO(,R)

A, For Offic€rs of SLIlFli

Shall tre an ofiicer holding a post oflM l-2 category in tte subject area releyaot to the post who

has complcted seven (07) years of sa{isfactory scrl ice

6) RECRUTTMENT TO THE POST OT LABOUR CLERK

A. For Oflicars ofSLBFE

Shall be an officer holding Grade II or above io the post oflhe Management Assistant Cat€gory

who has completed five (5) yea$ ofsalisfaclory service.

B. For Officers of ForEign Emrrloyment Diyision of th€ Ministry of Forcisr Affairs. Forcisr
EmDlot mcn( and Tourism

Shall be an oflicet in Grade II or above of the Management Officer Service or the Development
Oflicer Service in 1he Public Sen ice who has completed five (5) year:s ofsalisfaclory service.

.7) RECRUITMENT TO TIIE POST OF SAFE HOUSE KEEPER

A- For Officers ofSLBFF

Shall be an employe€ holding Crade lI or abov€ ir thc post ofthe Primary l€vel (PL) category

who has completed five (5) years ofsatisfactory service.

B. For OlIic€rs of For€isn Emplovment Division of the Ministrv of Foreisn Affairs. Foreisn
Emoloyment and Tourism

Sha.ll be an employee holding Crade lI or above inlhc post ofthe Primary Level (PL) category in

the Public Service rdo has completed five (5)years of satisfactory senice

3/s



s) Rr,cRrirl lr[NT T() THE pOSt OF pRMIt

A- t'or 0ffice rs of SLllFIl

Shall be an elnploycc holding Cradc ll or above in the post ofDrjver u,ho lras cootdeled fi\,c (5)

)eals of satislaclory service witir a valid hcavy vehicle driving license and a satisfactory driving
records.

B. For 0rlic€ni of Foreisr Employmeni Division ol tfte Miaistn of Foreiq! Affairs. Forckrl
Emplormcnt apd Tourism

Shall be al cmployee holding Grade 1l or above in rhe post of Ddver in the public Scrvice who
has complcted live (5) years ofsalisfactory service with a yalid hcarl vefiicle driving liccnse and
a satisfadory driving records.

9) RECRUITMENT TO THE POST OF OFFICE ASSISTANT

A- For Olficers of SLBFE

Shall be an employee in Grade II or above in the post ofOffice Assistant who ias completed five
(5) years of satisfactory service.

B. For Olfic€rs of Forei{n Employment Diyision of the Ministri, of Foreist Affain, Foreisn
EmDloYmenl and Tourism

Shal, be an emplo!'ee in Orade II or aboye in the post of the Office Employees, Service in the
Public Service who has complel€d fiye (5) )'ears ofsatisfactory service"

10) a) Marks allocated for lhe interview for the posts ofCounscllor, First Secretary, Second
Secretary, Third Secrctary and Attach6 (Labour) are as follows:

Criterion

i. AdditionalEducationalQualifications
ii. AdditionalExperience
iii. Skills and Language Proficiency
iv, Performance al the lntervie$
v. Presenlation / Viva voce

Tolal

Maximum Marks

30 Marks
30 Marks
20 Marks
l0 Marks
l0 Marks

100 Marks



b) \lxrks allocaled lor the irlcn.icrv li.rr the posts of l,at our Clcrk and Sa{e Ilouse Keeper
rlu as follou s:

Critcrion

Addirir:nal Educational Qualilications
Additional Experience

Skills and I-anguage Proliciencl.

Pcrlbrmancc at thc lnlerview

Total

Marks allocated for the interview frx the post ofDriver are as follorvs:

Criterion

i. AdditionalEducationalQuaiifications
ii. AdditionalExperience
iii. Skills and language Proficiency
iv. Technical Kno\dedge on Vehicle Maintenancc

r,. Confidential Report from the llead ofthc
Transport Division for Drir ing

vi- Performance at the Interview

t.

lt.
Il l.

Marlmurr l\4arks

l0 lr4arks

20 h.larks

30 N4arks

20 Marks

100 Marks

Maximum Marks

20 Marks
20 Marks
20 Marks
20 Mad<s

10 Ivlarks

10 Marks

100 Marks

Marimum Marks

30 Marks
30 Marks
20 Marks

20 Marks

100 Marks

febphone - 011286442 .

c)

Total

d) Marks allocared for the inten iew for the post of O{fice Assistrnt are 2s follows:

i. AdditionalEducationalQualifications
ii. AdditionalExperience

iii. Skills and knguage Proficiency

iv. Performance at the Interview

Total

Criterion

Date:30.03.2026
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